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CIRCULAR

Subject: Provisions of Cumulative Professional Development Allowance (CPDA) for Faculty
Members for the Block Period of 3 years at Rs. 1.00 Lakh per year- Guidelines

Reference: 1. F.N. 23-1/2008·T,S. II dated 18.8.2009 of MHRD
2. Recommendations of 2nd FCand 4th BoG held on July 12, 2012

As a part of implementation of the recommendation of s" Pay commission every faculty member is
entitled for Cumulative Professional Development Allowance of Rs. 3.00 lakh for a block period of three
years on the reimbursement basis.
Brief Description of CPDA is follows:

l. Block Period: (a)
(b)

Duration of Biock Period is Three Years.
One financial year shall be considered one year.

Rs.3.00 Lacsfor a block period of three years.
If a faculty member joins the Institute or retires from the
Institute service in between a block period, he/she shall
be entitled to this allowance on pro-rata basis.

fate: The first block period, is an extended block period of three years & seven months (01.09.2008 to
31.03.2012)
Present Block Period: 01.04.2012 to 31.03.2015

2. Grant Allocation: (a)
(b)

The list of activities and the norms for incurring expenditure under Cumulative Professional Development
Allowance (CPDA)are given below:

A. List of Items/Activities under CPDA
1. Attending National/International Conferences/Workshops/Symposium.
2. Publishing in National/International Conferences/Journals/Acquiring Patents.
3. Visiting Indian/Foreign University/Institution/Organization for the purpose of research interaction,

technical discussions, technical exhibitions, for carrying out experimental work/procured services at
other institutions.

4. Acquiring Membership of Professional Societies, both National and International
5. Purchase of Books & Subscription to Research Journals.
6. Expenses related to course material preparation, teaching aids, book writing.
7. Use of internet connection (only for those staff members who are not provided the facility by the

Institute at their residences).
8. Any other item with prior approval from competent authorities.

B. These Items/Activities will be permitted in accordance with the Institute norms as applicable. In
addition, the following guidelines are also specified:

1. Attending National/International Conferences/Workshops/Symposium requires prior approval.
2. Period of visit outside the Institution not to exceed 10 working days in an academic year. This does

not apply to visits during vacation. However, the Director can deny permission in case of exigencies.
3. It is mandatory on the part of faculty member to submit a report of activities carried out, and deliver

a seminar in the department (wherever applicable) before making claim for reimbursement of
expenditure incurred.

4. Institute norms will be applicable for TA/DA. Expenditure towards TA/DA, registration fee, visa fee,
etc. for National/International Conferences/Workshops/Symposia and visits for research interaction
will be upto a maximum of 75% of the Cumulative Professional Allowance (i.e., Rs.2.25 Lakhs)for the

three year period.



5. Expenditure towards purchase of books not to exceed Rs.10000/- per financial year.
6. Purchase of books costing more than Rs.10000/- requires prior approval of the Director.
7. Expenditure towards net connectivity not to exceed Rs. 10,000/- per financial year.
8. The reimbursement made in this regard shall be subject to Audit/ MHRD observation if excess or not

permissible, will be recovered as a lump sum from the individual concerned.
9. In case, if any faculty leaves the institute before three years, the reimbursed amount shall be

recovered in lump sum at the time of his/her relieving from the Institute.
10. The faculty members who are on deputation/QIP/sabbatical are NOT entitled for claiming

reimbursement under the CPDAfunds- during their absence from NIT Delhi.

C. Procedure for Purchase of Laptop

It was approved by the competent authority that purchase of Laptop is permitted under CPDA
budget subject to the following guidelines as detailed below:

1. Upto a maximum amount of Rs.7S,OOOj-shall be reimbursed for purchase of a Lap Top Computer,
Repairs, maintenance and up gradation cost will be permitted after three years, subject to a
maximum of Rs.20,OOO/-.

2. A 5 year warranty period may be a part of purchase package of Lap Top.
3. The bill for purchase shall be drawn in the name of Faculty Member.

4. The bill shall contain the details of model number, speCifications, configuration etc.. to ascertain the
prevailing market price by institute authorities and claim will be restricted accordingly.

5. Purchases under DGS& D rates are encouraged.

6. Between two consecutive purchases by a Faculty Member, a minimum of six years duration shall be
necessary.

7. The reimbursement is effective from July 5,2012 as approved 2nd FCand 4th BoG meeting.

In the event of Faculty Member leaving the Institute (resignation, retirement etc.), within 3 years from
the date of procurement of Lap Top, the Lap Top shall be surrendered to the Institute.

D. Operating Procedure for CPDA

The following procedure shall be adopted to recommend the cases of the faculty for approval of
the competent authority.

S.No. Particulars/Purposes Procedure1. I To attend national conferences

/

1 preferably on the average of
one per year

For attending national conferences, the interested
faculty member should apply on prescribed
proforma (Annexure-I) through Head of the
concerned Dept./Centre to Dean (FW) at least one
month in advance along with a copy of the letter
of invitation/ acceptance, conference brochure
and estimated expenses on account of travel
including local travel, registration fee, Boarding &
lodging charges. Head of the concerned
Dept./Centre shall maintain such record in respect
of each faculty member in appropriate register.
The faculty member will also be required to fill a
proforma giving details of his/her participation in
any of such events during the current block of
(PDA. The following committee shall scrutinize the
cases and recommend the same to the competent
authority for according necessary approval:

Chairman
Member
Member

Dean (FW)
Concerned HOD
Dean Academic

I
J

The faculty member will be required to claim
reimbursement/settle account using prescribed
proforma (Annexure-ll) within one month after
his/her return from such participation failing
which his/her claim might lapse.


