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OfficeOrder

In supersession to all previous orders, the Institute Assignments along with
nature of various academic and administrative responsibilities are hereby assigned to
the faculty/staff members as per Annexure 'A'. These duties are being assigned to
them, for a period of one year, in the institute and in students' interest in addition to
their own academic and research duties and responsibilities in the department, with
immediate effect. These additional responsibilities are assigned without any extra
remuneration and incentives, excluding the said bodies as per NITAct & Statutes.

The Chairman(s) & Coordinators (I/C) and other officiating officers are
empowered to utilize the constituted team(s) of faculty members and staff to facilitate
and complete the assigned duties timely. The Chairman and Coordinators (I/C) and
other officiating officers may co-opt one staff member/student member(s) as
coordinators in their team wherever necessary for decision-making and
implementation of their decisions with prior approval of the Competent Authority.

Further, it is advised that the Chairman/Coordinators (I/C) and other officiating
officers shall report in writing regarding the activities undertaken by them to concerned
Dean/ Designated Officerand upload the same on Institute's Website/ERP. Dean/Designated
Officershall be holding meeting at least once a month and submit a report to the Director
regarding the progress of the activities undertaken by them under his guidance.

The above assigned duties and responsibilities are not limited whereas the
competent authority may assign any other duty/responsibility in addition to the duties
mentioned above.

The individual(s) may take-over and hand-over their charge(s) w.e.f and submit
the copy of the same in the office of Director.

This has been issued with the approval of the competent Authority.

-sd­
Director

Copy to:
1. PSto Director for information
2. AllDeans/All Heads of Depts.,' Section Officers.
3. AllConcerned Faculty/Staff Members.
4. Assistant Registrar (Academics)
5. Supt(E&P)
6. Consultant E&P
7. Accountant

Assistant Registrar
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Annexure-A

DEANSHIPS [as per Schedule 'e' of Statue of NIT Delhi]

Dean Academic Dr. Amit Mahajan
(I/C) & CoE

• To Repair and maintenance of Civil and Electrical Works

Dean (Planning & Dr. Rikmantra Basu
Development) (I/C)

Duties:

Duties

As per statutes of NITD and duties assigned by the
Director

• To monitor the classes of PG Courses and to ensure that all
theory and practical classes are taken by assigned teachers as
per time table.

• Senate, BOACand Accreditation Issues

• Asassigned by the Dean (A) and/or the Director

• To monitor the classes of UG Courses and to ensure that all
theory and practical classes are taken by assigned teachers as
per time table .

• Senate, BOACand Accreditation Issues

As per statutes of NITD and duties assigned by the
Director

• To plan and advise on efficient utilization of available space in
the campus

• To advise on maintenance and renovation of existing
buildings, Labs, room, lecture hall, staff colony etc.

• Help in Outsourcing of services

• To coordinate between different departments on requirement
of additional facilities and plan to create the same.

• To prepare preliminary drawings and designs of the new
works to be carried out in the institute.

• To plan proper pitched roads and pedestrian walkways.

• To plan energy efficient buildings which are also
environmental friendly
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