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Office Order

In supersession to all previous orders, the Institute Assignments along with
nature of various academic and administrative responsibilities are hereby assigned to
the faculty/staff members as per Annexure 'A'. These duties are being assigned to
them, for a period of one year, in the institute and in students’ interest in addition to
their own academic and research duties and responsibilities in the department, with
immediate effect. These additional responsibilities are assigned without any extra
remuneration and incentives, excluding the said bodies as per NIT Act & Statutes.

The Chairman(s) & Coordinators (I/C) and other officiating officers are
empowered to utilize the constituted team(s) of faculty members and staff to facilitate
and complete the assigned duties timely. The Chairman and Coordinators (I/C) and
other officiating officers may co-opt one staff member/student member(s) as
coordinators in their team wherever necessary for decision-making and
implementation of their decisions with prior approval of the Competent Authority.

Further, it is advised that the Chairman/Coordinators (I/C) and other officiating
officers shall report in writing regarding the activities undertaken by them to concerned
Dean/ Designated Officer and upload the same on Institute’s Website/ERP. Dean/Designated
Officer shall be holding meeting at least once a month and submit a report to the Director
regarding the progress of the activities undertaken by them under his guidance.

The above assigned duties and responsibilities are not limited whereas the
competent authority may assign any other duty/ responsibility in addition to the duties
mentioned above.

The individual(s) may take-over and hand-over their charge(s) w.e.f and submit
the copy of the same in the office of Director.

This has been issued with the approval of the competent Authority.
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Director
Copy to:
PS to Director for information
All Deans/All Heads of Depts./ Section Officers.
All Concerned Faculty/ Staff Members.
Assistant Registrar (Academics)
Supt(E&P)
Consultant E&P
Accountant
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