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1. Login:	Go	to	institute	web	site	and	follows	steps	below	according	to	 	
	 	 	 	 	 	 	 	 snapshots.	
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Snapshot	2:	Login	Page	
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Snapshot	3:	Go	to	Employee	Login:	
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Snapshot	4:	After	login	go	to	Staff	Webkiosk	
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Snapshot	5:	In	Webkiosk	module	in	Academic	info	
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Snapshot	6:	Click	on	Registration	Approval	Activities	
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Snapshot	7:	On	Academic	year	Data:	Allow	or	Disallow	of	individual	student	
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Snapshot	8:	On	Bulk	Registration:	Allow	or	Disallow	of	all	students	

	

	

	

Snapshot	9:	Continued	snapshot	8:	Activity	must	be	select	and	save.	

	

Note:	
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l If	you	want	to	allow	or	disallow	individual	student,	please	go	with	
snapshot	7	else	go	with	snapshot	8-9.	

l Please	do	not	forget	to	save,	otherwise	the	data	will	not	be	reflected	in	
Database.	

l Activity	must	be	selected	before	save	No	Dues	Data.	
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