
 
 

Performa for Application of 5 Working days Relaxation (UG Students) 
 
 

(as per the pt. nos.  7(i) and (ii) of Institute’s UG Rules and Regulations) 
 
 
 

Name of the Student: 
Roll No.: 
Year: 
Semester: 
Branch/ Department: 
 
 
Summary of 5 Working Days allotted for Institute Assignment with prior Approval: 
 
S. No. Date Course 

Code 
Course Purpouse of Visit Signature of 

Concerned Dean/ 
Head/ Section Head 

      

      

      

      

      
 

 
 
 
 
 

(Signature of the Student) 
 
** Note** 
 
1. Proper office order of concerned head of the departments/ sections regarding Institute assignment for 
students must be attached with this application form. 
 
2. This application along with relevant document should be submitted in Academics Office on or before 
the last week of the completion of the semester at least. 
 

****************************************************************************************** 
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