
 

 IMPORTANT INSTRUCTIONS FOR CANDIDATES APPEARING FOR 
DOCUMENT VERIFICATION AND PROFICIENCY TEST VIDE THE  

ADVT NO.: 03/2024. 

 
 

1. Required Documents: 

• Original and photocopies of Government-issued ID (Aadhaar card, passport, 
voter ID, etc.). 

• Educational certificates (degree/diploma certificates, marksheets). 

• Proof of age (birth certificate, Matriculation certificate). 

• Passport-size photographs (2 recent copies). 

• Any relevant professional certifications, if applicable. 

• Caste certificate (if applicable for reserved category candidates), etc. 
 

2. Admit Card: 
Candidates who inadvertently took their signed Written Test Admit Card with 
them are requested to bring it to the examination centre. 
 

3. No Electronics gadgets: 
Mobile phones, calculators, smartwatches, earphones, and other electronic 
devices are not allowed inside the examination hall. 
 

4. Stationery: 
Only basic stationery like a blue or black ballpoint pen is allowed. Pencils, rulers, 
and erasers may be permitted if specified by the exam instructions.  

 
5. Instructions: 

• Ensure all original documents are carried on the day of verification. 

• Keep both original and photocopies in separate, labelled folders for ease of 
submission. 

• All documents must be in clear, legible condition. Blurred or damaged 
documents may lead to disqualification. 

• In case of discrepancies between documents, bring a notarized affidavit stating 
the correction or an official document confirming the same. 

• Candidates must be present in person for verification. Proxies are not allowed. 

• Any false information or discrepancy in the documents will result in 
immediate disqualification. 

 
 

Sd/- 
Registrar (I/c) 
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