
National Institute of Technology Delhi
.Proficiency Test for the position of Junior Assistant
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General Instructions. Read the following instructions carefully.
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1). There eirefive questions in this question paper. All questions are compulsory.

1). '~~nf~q;{#~>r~~ ~>r':.T~~1
2). The marks of all the questions are mentioned against each question.
2). ~)f~~wB)fm~~~t'1

Q.l Type the following paragraph inMS word

f.i;lRiR9d Q{mILf5 cm~qt-q~~I'
Marks-lO

Para will be given on Computer itself.

Q.2 Use MS-Excel to create a table, .enter the data as shown below in excel-sheet, get the
total and average and save the file. . Marks-If
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Roll Student Hindi English M8JtIBe ~ilJiH~i\9~rr r'l!jP1ettHs~~ ~Total Average
.~::

No. Name
'.~~.. ~~..

1001 Ashok 84 83 91 89 87
I .

1002 Seema 78 80 82 90 92

1003 Mahesh 77 82 81 72 75

1004 Arvind 69 '65 72 71 68

1005 Akriti 81 80 77 88 82

Total
Average

Q. 3 Prepare a PPT about you inminimum two slides. Marks-If

Q. 4 Prepare a joining letter for the position of Junior Assistant at NIT Delhi. Marks-If



Q. 5 Draft a note sheet / proposal to the competent authority for the purchase of tlesktops
required in yoUr section. Marks-tO
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